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Guidelines of Booking and Usage of Church facilities
Booking:
1. Booking are granted on a first come first served bases.
2. Application must be submitted at least 7 days before the event. 
3. Bi/weekly event must be applied quarterly.
4. Upon multiple application requesting the same facilities, the following priority will apply:
	In Terms of Applicant
	
	In Terms of Usage

	1. Church Wide
	
	1. Evangelistic Meeting

	2. Congregational
	
	2. Training

	3. Zone/Department
	
	3. Outreach Event

	4. Cell
	
	4. Fellowship/Social Event

	5. Church Member
	
	5. Personal

	6. Church Attendee 
	
	

	7. Christian Organization
	
	


5. To qualify for Evagelistic Meeting, Training and Outreach Event, documentation of planning may be requested. 
6. Church reserve the right to grant and cancel any booking.
7. Special arrangement may be granted subject to the church discretion.
8. Vilation on any of the following usage guideline may lead to cancellation of booking.
Usage:
1. Applicant must return facilities to its original state.
2. Upon damage of facilities, applicant are responsible for the repairing/replacement cost.
3. No entrance door should be left opened unattendedly.
4. Application are not permitted to change any setting without prior permission.
5. Applicant who sign the application must be present throughout the event. 
� Date of Board Meeting or Membership Meeting approving the change(s).





