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CHURCH COMPUTER NETWORK AND INTERNET ACCESS POLICY
January 2010
Disclaimer
The Internet is a worldwide network of computers that contains millions of pages of information. Users are cautioned that many of these pages include offensive, sexually explicit and inappropriate material. In general, it is difficult to avoid at least some contact with this material while using the lnternet. Even innocuous search requests may lead to sites with highly offensive content. Additionally, having an e-mail address on the lnternet may lead to receipt of unsolicited e-mail containing offensive content. Users accessing the lnternet do so at their own risk, and Grace Chinese Gospel Church of North York is not responsible for material viewed or downloaded by users from the Internet. To minimize these risks, your use of the Internet at Grace Chinese Gospel Church of North York is governed by the following policy:

Condition of Use of Internet and Church Computer Network 
The computer network is the property of Grace Chinese Gospel Church of North York ("Church") and may only be used for legitimate business and ministry purposes. "Users" are provided access to the computer network and the Internet to assist them in the performance of their jobs. All Users have a responsibility to use Church’s computer resources and the Internet in a professional, lawful and ethical manner.   Users are responsible for exercising good judgement on personal use.  GCGC does not guarantee privacy to Users who make personal use of the Internet.  Users who choose to make personal use of the Internet have consented to their use being monitored. 

Inappropriate Use
The computer network may not be used for any unlawful activities (including copyright infringement), human rights violation or any other inappropriate use.  Visits to inappropriate sites, or attempts to disrupt proper Internet/network operations are not permitted.

Examples of inappropriate use include: 

· Using the Internet for unlawful purposes 

· Excessive personal use of the Internet 

· Posting chain letters, threats, insults, harassing messages, or other objectionable or illegal materials, such as pornography, materials promoting violence, discrimination or hatred. 
· Violating copyright laws - including the unauthorized use, duplication, or distrubution of software, written material, images, video, sound recordings or any copyright material.  

· Deliberately requesting, downloading, or viewing any files, data, pictures or other material which is offensive. This includes, without limitation, sites dedicated to profane material, soft and hard-core pornography, as well as any material that would violate human rights legislation.
· Probing or attempting to access without authorization, or otherwise interfering with, networks and devices, systems, or files elsewhere on the Internet.
· Using another person’s log-on ID/password or allowing another person to use one’s own log-on ID/password, without specific written exemption from the IT Administrator. 
Abuse of the computer network or the Internet may result in disciplinary action, including possible termination, and civil and/or criminal liability.



Communication of confidential and/or personal member information
Unless expressly authorized to do so, users are prohibited from sending, transmitting or otherwise distributing confidential and/or personal member information, data or other confidential information belonging to Church. Unauthorized dissemination of such material may result in disciplinary action as well as civil and criminal penalties under provincial and federal laws.
Content Blocking
GCGCNY uses content filtering and blocking of websites that are inappropriate or that may be harmful to the user or the church network.  Content filtering is not perfect and may not block all offending materials. 
Monitoring of Computer Systems and Internet Use
GCGCNY will monitor and report on the use of the computer systems and Internet for operational, audit and security reasons, and to detect inappropriate use.
Guest Wireless Access
GCGCNY provides guest wireless access to users for ministry purposes.  The password for this service will be changed on a quarterly basis.  Access and passwords may be granted by Pastors or Church admin staff.  Users requiring longer term access should register their access so they can be update when the password changes.  People authorized with a password shall not give it to anyone else unless they have the approval of a pastor or the church administrative staff.
Acknowledgement of Understanding
I have read and agree to comply with the terms of this policy governing the use of Grace Chinese Gospel Church's computer network. I understand that violation of this policy may result in disciplinary action, including possible termination and civil and criminal penalties.
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